Privacy notice for the Governing Body

Hollymount Primary School




1. Introduction

Under UK data protection law, individuals have a right to be informed about how our school uses any
personal data that we hold about them.

We comply with this right by providing ‘privacy notices’ (sometimes called ‘fair processing notices’) to
individuals where we are processing their personal data.

This privacy notice explains how we collect, store, and use personal data about individuals who serve as
members of the governing body of Hollymount Primary School.

This notice does not form part of any contract, and we may update it at any time. If we do so, we will
provide you with an updated copy as soon as reasonably practical.

We, Hollymount Primary School, are the ‘data controller’ for the purposes of UK data protection law.
This means we are responsible for deciding how we hold and use personal information about you.

We will comply with data protection law and principles, which mean that your data will be:
- Used lawfully, fairly and transparently

- Collected only for valid purposes

- Relevant, limited, and accurate

- Kept only as long as necessary

- Stored securely

The school has appointed the London Borough of Merton as its Data Protection Officer (DP0O). The DPO
monitors compliance with UK GDPR and the Data Protection Act 2018 and advises on data protection
issues.

2. The personal data we hold

Personal data that we may collect, use, store, and share (when appropriate) about you includes, but is
not restricted to:

- Your name, address, contact details, and date of birth

- Information relating to your role (e.g. parent governor, staff governor, co-opted governor)

- Information about your appointment history

- Information about business or financial interests

- Skills, expertise, and qualifications

- Governance training and development records

- Equality monitoring data (e.g. ethnicity, religion, gender)

- Information about any health condition or disability disclosed to make reasonable adjustments
- References you have provided

- Photographs (for display in school or on the website)

- Information required for Disclosure and Barring Service (DBS) checks

- Biographical information for publication on the school website

- Records of correspondence or communication with the school in your capacity as a governor
- E-monitoring information relating to use of the school’s IT systems (if applicable)
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We may also collect information relating to criminal convictions and offences where necessary (for
safeguarding and suitability checks).

3. Why we use this data

We use your data to:

- Facilitate effective governance of the school

- Meet statutory obligations for publishing governor details and declarations of interest
- Ensure compliance with safeguarding requirements

- Meet health and safety obligations and make reasonable adjustments where required
- Communicate with you regarding governance matters

- Maintain records of governor training and development

- Support school improvement and accountability processes

- Comply with Department for Education (DfE) and local authority requirements

- Promote the school, including in newsletters, on the school website and social media platforms

If you fail to provide certain information, we may be unable to fulfil our legal obligations under
education or safeguarding legislation.

4. Our lawful basis for using this data

We process this data under the following lawful bases:

- Public task - processing is necessary for performing our functions as a maintained school

- Legal obligation - processing is necessary to comply with our legal duties (e.g., under education or
charity law)

- Consent - where we use personal data such as photographs or optional contact information for
publication, we will obtain consent

- Legitimate interests - to maintain efficient governance and communication, provided this does not
override your rights

For special category and criminal offence data, we rely on:

- Employment, social protection or safeguarding law

- Explicit consent, where required

- Substantial public interest, including safeguarding of children and vulnerable people

Under the Data Use and Access Act (DUAA) 2025, we may share personal data when we have a
recognised legitimate interest that does not override individual rights and freedoms.

Before doing so, we will identify the legitimate interest, assess the necessity and proportionality, and
implement safeguards such as data minimisation and restricted access.

5. Collecting this data

We collect most personal information directly from you, for example through application or
appointment forms, declarations of interest, or correspondence.

We may also collect information from:

- Local authorities

- The Department for Education

- The Disclosure and Barring Service (DBS)

- Referees you have provided

- Governor support services
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Whenever we collect information, we will make it clear whether it must be provided or is optional.

6. How we store this data

We hold your data securely, in accordance with our data protection and records management policies.
Governor data is retained for the duration of your term of office and for a period after you leave, in line
with statutory or audit requirements.

We may also retain some information for historical and archiving purposes in accordance with our
retention schedule.

When no longer required, data will be securely deleted or destroyed.

7. Who we share data with

We may share governor information with:

- The Department for Education (DfE)

- Merton Local Authority

- The Disclosure and Barring Service (DBS)

- Governor training or support services

- The National Governance Association or training providers (where applicable)

- Ofsted, auditors, and regulatory bodies

- The school community (e.g. publication of names, roles, and interests on the website)
- Our IT application providers, where relevant to your role

We are required to share certain information about individuals in governance roles with the
Department for Education (DfE) via the Get Information About Schools (GIAS) database,
under section 538 of the Education Act 1996.

We will not share your data with any third party without your consent unless the law allows us to do so.
If we transfer your data internationally, we will do so in compliance with UK data protection law.

8. Your rights

Under UK data protection law, you have the right to:

- Be informed about the collection and use of your data

- Access personal data we hold about you (subject access request)

- Request correction or deletion of data

- Restrict or object to processing (where lawful)

- Withdraw consent, where given

- Complain to the Information Commissioner’s Office (ICO) if you believe we have misused your data

Some rights may not apply in all circumstances. For example:

- The right to erasure does not apply when processing is based on legal obligation or public task

- The right to portability does not apply when processing is based on legal obligation, vital interests,
public task, or legitimate interests

- The right to object does not apply when processing is based on contract, legal obligation, or vital
interests
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9. Complaints
We take all complaints about data protection seriously.
You can raise a concern by contacting the school in the first instance via our complaints procedure.

You may also contact the ICO directly at:

Information Commissioner’s Office, Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF
Report a concern online: https://ico.org.uk/make-a-complaint/

Telephone: 0303 123 1113

10. Contact us
If you have any questions about this notice or how we handle your data, please contact:

School contact:
replies@hollymount.merton.sch.uk

Data Protection Officer:
Derek.Crabtree@merton.gov.uk

This privacy notice was last reviewed in 2025. We reserve the right to update it at any time and will
notify you of any significant changes.
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